DIOCESE OF SIOUX CITY

POSITION DESCRIPTION

JOB TITLE:  Pastoral Minister
FLSA STATUS: Exempt 

REPORTS TO:  Pastor and/or Sacramental Minister                          HRS/WK:

DATE REVISED: December 2025
PRIMARY PURPOSE:
Assist one or more priests in a parish/cluster of parishes to provide pastoral leadership and spiritual care for the parish/cluster.

ESSENTIAL FUNCTIONS:
Based upon the needs of the parish/cluster, may include the following:

1. Assist and guide the development of programs of religious education and spiritual formation (RCIA, Re-Membering, Sacramental preparation, faith sharing, youth ministry, etc.).  Assist in planning and evaluating programs involving the parish community.

2. Provide organizational structure to the service of liturgical ministers (lectors, Eucharistic ministers, servers, choir, etc.).

3. Active involvement with the Sacramental Minister in planning, implementing and assisting in liturgical rites.

4. Be a visible witness to the parish community by active participation in liturgical functions and through activities of daily life.

5. Arrange outreach to the suffering and needy members of the parish community.  Act as an advocate for families and individuals who are experiencing crises in their lives by referencing community resources.

6. Empower others to work for justice and peace in the light of the Gospel.  Maintain a visible presence and active involvement in various service activities of the parish.

7. Assist with other general responsibilities as assigned by the pastor - special projects, balancing of workload, or assisting in the absence of other employees.
KNOWLEDGE, SKILLS, EXPERIENCE REQUIRED OR PREFERRED:
A pastoral minister is a permanent deacon, a religious, or a lay person who is working with one or more priests to provide pastoral leadership.  He or she should be a Catholic in good standing who:

· Possesses a charism for pastoring and has demonstrated a commitment to further spiritual and professional growth.

· Has an academic degree in the area of current theological/pastoral studies, or the equivalency such as successful pastoral experiences along with a minimum of two years of college-level work, including theology and/or pastoral studies and related courses.  Professional preparation remains a high priority in hiring for this position: BA is preferred, MA is ideal.

· Exhibits leadership ability, communication and organizational skills, and a commitment to foster Christian community in accord with the teaching and practice of the Church.

· Has basic understanding of the psychology of human nature and the skills to meet people’s needs individually and communally.

· Willing to continue the education process through workshops including those relating to the cycles of human development, particularly gerontology.

PHYSICAL AND COGNITIVE REQUIREMENTS:

Sedentary work - involves sitting most of the time, walking and standing are required occasionally.  Duties require extensive travel including evening and weekend meetings.  Although work is performed primarily under inside environmental conditions, the required travel may result in temporary exposure to outside environmental conditions.  Regular driving and valid driver’s license are required.  Excellent listening and communication abilities needed.  Duties require a wide range of intellectual and practical problem solving skills and comprehension of complex concepts. 
The above statements are intended to describe the general nature and level of work being performed by the person assigned to this position. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required in the position described and may be supplemented or amended as necessary. I have read and understand these job duties and my supervisor has reviewed these requirements with me. In addition, I affirm that I understand my role in the ministry of the church, that I fully support that ministry, and that I will behave in a way that is consistent with the guidance of the Bishop and the greater church. I agree, to be respectful of the Catholic Church and its teachings and to comply with the moral standards of the Roman Catholic Church. I will refrain from any conduct or lifestyle that is in contradiction to Catholic social doctrine or morals including, but not limited to: cohabitation outside of marriage; sexual activity outside of wedlock; same-sex sexual activity; use of abortion; use of surrogate mother; advocacy (defined as presenting or promoting as acceptable) for conduct, lifestyle, positions, policies, programs, causes or movements in contradiction to Catholic social doctrine or morals; and/or flagrant deceit or dishonesty. 
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